CDBG Fi nanci al Sunmmary

When you sel ect the CDBG Fi nancial Summary Report, the screen you
wll seeis alist of line itenms (by |ine nunber as they wll
show up on the report) that allow input. The data input on these
lines is used in conjunction with information that has already
been entered in IDIS to conplete the Financial Sunmary. This
screen, CQ04MJ18, will read as foll ows:

PROGRAM YEAR +/- ADJUSTMENTS
01. UNEXPENDED CDBG FUNDS AT END OF PREV REP PERI OD
03. SURPLUS URBAN RENEWAL
04. SECTI ON 108 GUARANTEED LOAN FUNDS
07. ADJUSTMENT TO COVPUTE TOTAL AVAI LABLE
10. ADJUSTMENT TO COMPUTE TOTAL AMOUNT SUBJECT TO

LON MOD BENEFI T

14. ADJUSTMENT TO COMPUTE TOTAL EXPENDI TURES
17. EXPENDED FOR LOWN MOD HOUSI NG | N SPECI AL AREAS
18. EXPENDED FOR LOWN MOD MULTI - UNI T HOUSI NG
20. ADJUSTMENT TO COMPUTE TOTAL LOW MOD CREDI T
25. PS UNLI QUI DATED OBLI GATI ONS AT END OF PREVI OUS PY
26. ADJUSTMENT TO COMPUTE TOTAL PS OBLI GATI ONS
30. ADJUSTMENT TO COMPUTE TOTAL SUBJECT TO PS CAP
35. PA UNLI QUI DATED OBLI GATI ONS AT END OF PREVI OUS PY
36. ADJUSTMENT TO COVPUTE TOTAL PLNG ADM N OBLI GATI ON
40. ADJUSTMENT TO COVPUTE TOTAL SUBJECT TO PA CAP
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Pl ease note that the colum on the right side of the screen is

| abel ed, “Adjustnents,” but sonme of the lines are, in fact, for
inputting data that is not available in or calculated by ID S for
the Financial Summary at this tine, while other lines allowthe
entry of data to adjust the anobunts on the |ines above them For
exanple, Line 4 - Section 108 CGuaranteed Loan Funds, allows for
the entry of Section 108 funds received during the programyear,
while Line 26 - Adjustnent to Conpute Total PS Qobligations,
allows for the input of an anpbunt that may be needed to adj ust
the cal cul ation of public service obligations. Also note that
after you enter an “Adjustnent” nunber for a line, before tabbing
to the next line, you nust tap the “End” key to clear any nunber
on the same line to the right of what you ve just entered.
Usually you will be clearing a “0.00".

Information on activities that would generally be included on
Lines 17 and 18 of the report, as well as a list of activities
included in the anmount that will appear on Line 19, are generated
by IDIS when the Financial Summary is run. Therefore, you should
consider running the report w thout inputting any data (or only

t hose anounts that are readily available) so that you will have




the information the systemw || provide before conpleting al

i nput/adjustnment lines to obtain your final Financial Summary
Report for the reporting period. It wll also enable you to see
all line itens on the report.

To run the report, a year nust be entered into the “Program Year”
field on this screen. After typing in the appropriate year and
any adjustnents, press F9 to save the information; then press F7
to sinultaneously return to the previous screen and submt the
report.

The list generated for Line 19 may be several pages in |ength.

It will list activities with a | ow nod national objective and the
di sbursenents for those activities, although it will exclude:

| ow/ nod activities in CDFl or Neighborhood Revitalization
Strategy Areas; activities generally considered to be nmulti-unit
housi ng activities, as discussed under Line 18 bel ow; and

pl anni ng/ adm ni stration activities. (These activities will be on
different lists.) The |ist does not total the disbursements for
i ndi vidual activities, but the total of all the disbursenents on
the list is the anbunt the systementers on Line 19.

The general format used for the Financial Summary in IDIS is the
sanme as for the previous HUD 4949. 3, with the exception of the
additional lines that allow for the input of anmounts to adj ust
for information not currently in or calculated by ID'S, but which
is needed to provide a conplete report. (uidance on what should
be entered on these lines is provided below, but note that if you
need to enter a negative adjustment on a |line, you must enter a
minus sign in front of the nunber when you enter it.

Al so, please note that this report does not include a | ow nod
benefit section for nulti-year certifications as the previous HUD
4949.3 did. |ID'S does not have the activity data to do this
calculation. |If a grantee needs to report |ow nod benefit for a
mul ti-year certification, the grantee will need to do this

cal cul ation separately as a special table and submt it to its
Field Ofice along with all the other attachnents to the annual
CAPER

Line 1 - Unexpended CDBG Funds at end of Previous Report Peri od:
enter the anount fromline 13 of the prior programyear’s
Fi nanci al Summary (HUD 4949. 3).

Line 3 - Surplus Urban Renewal: enter the anmount of any surplus
federal urban renewal funds shown on form HUD 7082 executed under
this grant during the reporting period. (This anmount wll
generally be $0.)




Line 4 - Section 108 Guaranteed Loan Funds: enter the principal
anount of | oan proceeds received (actual cash received) by the
Section 108 borrower during this reporting period for use in
carrying out activities approved under the Sec. 108 guarant eed

| oan fund program However, do not include amounts received in a
previous reporting period. Those funds should be included in the
unexpended anmount fromthe prior report period on Line 1

Line 7 - Adjustnent to Conpute Total Available: enter the sum of
any adjustnents to the anounts shown on Line 2 (Entitlenent
Grant); Line 5 (Programlncone); and Line 6 (Returns). For
exanpl e, programincone received by the grantee or subrecipients
t hat has not been recorded in ID'S, particularly revolving |oan
fund (RLF) programincone, should be included on Line 7. Also,
if the grant anobunt entered on Line 2 does not include
real | ocated funds received during the programyear, include the
real l ocated funds on this Iine.

Line 10 - Adjustnment to Conpute Total Anobunt Subject to Low Md
Benefit: enter accrued expenditures (i.e., those not reflected
in funds disbursed in IDS) for all activities (excluding

Pl anni ng/ Adm ni stration activities - matrix codes 19A, 19B, 20,
21A-E, 21H and 211 - and Section 108 repaynents - matri x codes
19F and 19G) as of the end of the reporting period and
expenditures during the reporting period for activities not
included in IDS, e.g., Section 108 activities. If you include
expenditures for activities not included in IDS, prepare a |ist
of those activities by nane, showi ng the doll ar anmount expended
for each during the reporting period. Include this |ist as an
attachnment to the Financial Summary.

Line 14 - Adjustnment to Conpute Total Expenditures: enter the
total of accrued expenditures for planning and adm ni stration

activities included on Line 12 (that is, those activities with
matri x codes 19A, 19B, 20, 21A-E, 21H and 21l).

Line 17: Expended for Low Mod Housing in Special Areas: for your
use in determning the amount to report on this line, the

Fi nancial Summary will generate a list of all activities having
the | ow nod housing (LMH) national objective and identified as
being |l ocated in a COFlI or HUD approved Nei ghborhood
Revitalization Strategy Area (NRSA). [NOTE: location in a CDF

or NRSA is recorded in ID'S on screen CO4MC01 in the CDBG path.

If a “C or “S” is entered to “Indicate if the Activity is
Located in a CDFl Area or Strategy Area”, information on the area
is maintained in an IDIS utility table.]

First, review the activities on this list and be sure that they
are properly recorded as located in a COFl or NRSA. [If an
activity is inproperly shown as being in one of these areas, the



i nformati on should be corrected on the CO4MX01 and the Fi nanci al
Summary re-run. After being corrected, the activity should no

| onger show up on this list; because it is an LMH activity, it
wi Il then be included under either Line 18, Expended for Low Md
Mul ti-Unit Housing, or Line 19, Di sbursed for O her Low Md
Activities. |If, because of tine constraints, it is not possible
to make the correction(s) and then re-run the report, you wl|
need to exclude the activity fromthe anmount you enter for this
Iine and nmake an adjustnent to include the expenditures on the

proper line: if it is a multi-unit housing activity (generally
matri x codes 14B, 14C, 14D and 16A), add it to the |list generated
for Line 18. If it is not a nulti-unit housing activity, include

t he di sbursenments and accrued expenditures for the activity as
part of the anobunt on Line 20, Adjustnent to Conpute Low Mod
Benefit. However, you should ensure that the information is
subsequently corrected in the system

Second, review the list of activities in CDFI/NRSAs and confirm
that the national objective code of LMHis correct. (a) If the
nati onal objective code should be | ow nod but not | ow nod

housi ng, a correction should be made on the CO4MC01. If a
correction is made and the Financial Summary re-run, the
corrected activity will then be included in the |ist generated
for Line 19, Disbursed for Oher Low Mbd Activities. |If the

i nformati on cannot be corrected at this tinme, you will need to
exclude the activity fromthe anmount you enter for this line
(Line 17) and nmake an adjustnent to include the expenditures for
the activity as part of the anmount on Line 20, Adjustnent to
Conmpute Low Mbd Benefit. (Note - if the national objective is
not LMH, including the activity on Line 18 is not an option.)

(b) I'f the national objective code should not be | ow nod, excl ude
the activity fromLine 17. It wll also be excluded from Lines
18 or 19. However, the national objective should subsequently be
corrected in the system

To determ ne the anount to enter on line 17:

1. If you have nore than one CDFl or NRSA, separate the
activities on the list (generated as part of the Financi al
Summary) by CDFlI or Strategy Area. Then, follow step 2 thru
step 9 for each area, as described below, totaling the anounts
for all areas under step 10. |If you have only one CDFl or
NRSA, conplete steps 2 thru 9 for the area and enter the
anount of CDBG funds expended for these housing activities for
this reporting period on Line 17.

2. For each CDFlI Area or NRSA, calculate the total nunber of
housi ng units assisted during the reporting period for al
activities on the list within that area.

3. ldentify the total nunber of those housing units occupied by
| ow nod househol ds as of the end of the reporting period.



D vide the anmount fromstep 3 by the amount fromstep 2 =

percent occupi ed by | ow nod househol ds.

|dentify the total cost for all of the housing units reported

under step 2, including private, other public and CDBG funds.

ldentify the total CDBG funds to be used for all of the

housi ng units assi st ed.

7. Divide the anobunt fromstep 6 by the amount fromstep 5 =
percent of total anount paid with CDBG

8. If the percent fromstep 7 (percent paid with CDBG is less
than the percent fromstep 4 (percent of units occupied by

| ow nod househol ds), no further calculation is needed for this

CDFI or NRSA. However, if you have nore than one CDFl or

NRSA, nake note of the anpunt of CDBG funds expended for these

activities for use in step 10.

9. If the percent paid with CDBG (step 7) is greater than the
percent of units occupied by |ow nods (step 4), conplete the
foll ow ng steps:

A multiply the percent fromstep 4 (percent occupi ed by
| ow/ nod househol ds) tinmes the anount fromstep 5 (tota
proj ect cost).

B) Divide the product from (A) by the amount of CDBG funds
to be used for these activities (fromstep 6).

C Miltiply the quotient from (B) by the CDBG funds expended
(cash di sbursed and any accrued expenditures) for these
activities during the reporting period. The product is
t he amount counted for this area for the | ow nod benefit
cal cul ati on.

D) If you have nore than one CDFlI or NRSA, make note of the
product obtained in (C) and repeat steps 2 - 9 for each

o o k

remai ning area. |f you have only one CDFI or NRSA, enter
t he product obtained from(C) on line 17.
10. If you have nore than one CDFlI or NRSA, total the amounts

obt ai ned from conpleting steps 8 and/or 9(D) for each area
and enter the sumon Line 17.

Line 18 - Expended for Low Mbd Multi-Unit Housing: to determ ne
the amount for this line, you will need to identify all | ow nod
multi-unit activities that are not in a COFl or NRSA. To help
you do this, the Financial Summary will generate a separate |ist
of activities in IDIS wth the LVH national objective and matrix
codes 14B (Rehab., Multi-Unit Residential); 14C (Public Housing
Moder ni zation); 14D (Rehab., O her Publicly Owmed Residenti al

Bui | dings); and 16A (Residential Historic Preservation). The
activities on this list either are, or nost likely are, nulti-
unit housing activities that are not located in a CDFlI or NRSA

To determ ne the anbunt to enter on Line 18:

1. Review the activities on the list for this |line and determ ne
if all are, in fact, nmulti-unit activities. The anmount
expended for any activity(ies) determned to not be nulti-unit



housi ng shoul d be excluded from Line 18 and included as part
of the anmount entered on Line 20.

2. Also, reviewthe list of activities for Line 19. If any
activity on the Line 19 list is actually a multi-unit housing
activity, it should be included in the calculation at step 3,
bel ow, and a negative adjustnent made (using a m nus sign) on
Line 20 to conpensate for renoving it fromLine 19.

3. For each activity that is a nulti-unit housing activity,
conplete the follow ng steps:.

A) ldentify the total nunber of units in the activity.
B) Identify the total nunber of units that are to be
occupi ed by | ow nod househol ds.
C) Divide (B) by (A) = percent occupied by | ow nod
househol ds.
D) Identify the total cost of the activity, including
private, other public and CDBG funds.
E) ldentify the total CDBG funds to be used for the
activity.
F) Divide (E) by (D) = percent of total paid wth CDBG
G If the percent paid with CDBG (F) is less than the
percent of units occupied by | ow nod households (C, no
further calculation is needed for this activity. Mke
note of the anount of CDBG funds expended for this
activity during the reporting period; it will be used in
step (1) bel ow
H If the percent paid wwth CDBG (F) is greater that the
percent of units occupied by | ow nod househol ds (O
conplete the foll ow ng steps:
(1) multiply the percent occupied by | ow nod
househol ds (C) by the total project cost (D)
(1i) divide the product from (i) by the anmount of CDBG
funds to be used for this activity (E).
(tit)multiply the quotient from (ii) by the CDBG funds
expended for this activity during the reporting
period. The product is the anount credited for
this activity for the | ow nod benefit cal cul ation.
(1v) Make note of the product obtained from(iii) for
use in step (1).
(I') After conpleting the above steps, as appropriate, for
each multi-unit housing activity, total the anounts from
(G and (H(iv), and enter the sumon Line 18.

Line 20 - Adjustnent to Conpute Total Low Mbd Credit: enter on
this line the total of: any anount(s) fromstep 1 under Line 18
above (anmobunts expended for any activity(ies) that are not multi-
uni t housing); accrued expenditures for activities included in
Line 19 (see Note below); any negative adjustnent for activities
the systemincluded on |line 19 of the report, but you have
“noved” and reported under line 17 or 18; and expenditures nmade
during the reporting period for 108 activities neeting a | ow nod




nati onal objective. (Note: as previously nentioned, a list wll
be generated by the systemthat will show the anmount of CDBG
funds di sbursed during the reporting period for each activity

i ncluded on Line 19 of the report. This list should be used to
identify activities for which expenditures should be accrued and
included in the total adjustnent figure entered on Line 20.)

Line 25 - Public Service (PS) Unliquidated Qbligations at End of
Previ ous Program year (PY): Enter the total anmount of

unl i qui dated obligations for all public service activities
reported at the end of the previous reporting period.

Line 26 - Adjustnent to Conpute Total PS (bligations: Enter
accrued expenditures for public service activities (those
activities with matrix codes 03T and any 05) included on Line 23
as of the end of the reporting period. (Note: this is a
different anount than what may be entered as unli qui dated
obligations for each PS activity on the CO4M01 in the CDBG pat h.
Unl i qui dat ed obligations represent those obligations for which an
expendi ture has not been reported on Lines 23 or 26 for this
reporting period.)

Line 30 - Adjustnment to Conpute Total Subject to PS Cap: enter
any adjustnents that need to be nade to Lines 28 and 29.
Exanples: Line 28, Entitlenment Grant, should be reviewed to
determ ne whether reall ocated funds received during the reporting
period are included; if not, add themto the anount entered on
this line. Line 29, Prior Year Programlncone, is generated by
IDIS, but will not include RLF programincone that was not
recorded in IDI'S during the prior year, nor will it include
program i nconme retained by subrecipients that may not have been
recorded as of the end of the prior reporting period. Such
anounts shoul d be included on this |ine.

Line 35 - Pl anning and Adm nistration (PA) Unliquidated

bl igations at End of Previous PY: Enter the total amount of

unl i qui dated obligations for all planning and adm ni stration
activities (activities with a matrix code of 19A, 19B, 20 and
21A-E, 21H and 211) reported at the end of the previous reporting
peri od.

Line 36 - Adjustnent to Conpute Total Plng Adm n Cbligation:

Enter accrued expenditures for planning and adm nistration
activities (activities with a matrix code of 19A, 19B, 20 and
21A-E, 21H and 211) included on line 33 as of the end of the
reporting period. (Note: this is a different anmount than what
may be entered as unliquidated obligations for each PA activity
on the CO4MX01 in the CDBG path. Unliqui dated obligations
represent those obligations for which an expenditure has not been
reported on Lines 33 or 36 this report period.)




Line 40 - Adjustnent to Conpute Total Subject to PA Cap: enter
the total of any adjustnments that need to be made to Lines 38 and
39. Line 38, Entitlenent Gant, should be reviewed to determ ne
whet her reall ocated funds received during the reporting period
are included; if not, they should be included on this line. Line
39, Current Year ProgramlInconme, is generated by ID'S but wll

not include RLF programincone that was not recorded in ID S
during the reporting period, nor will it include programincone
retai ned by subrecipients that has not been recorded during the
current reporting period.




